Gather Your Personnel

Establish a school committee appointed by your church
council. This committee will research, advise and oversee
the developmental stages of the new school. Once the
school is in full operation, the committee may also monitor
school business with monthly reports to the church council.
The authority of this committee should never override the

authority of the senior pastor or the church council.

Review your state’s education and licensing require-
ments for school administrative personnel, teachers and
assistants. For preschools and daycares: Contact your state’s
regulatory agency to determine state licensing require-

ments.

Policies and Practices

Develop a student and employee safety manual that
includes an abuse prevention and reporting policy that is
consistent with the current laws in your state, reflecting
the standards in the Foursquare Child and Youth Protec-

tion Manual.

Develop a discipline policy that does not utilize corporal

punishment in any way.

Be aware of the IRS requirement that you include a
statement of racial nondiscrimination in daycare publica-

tions and annually publish notice of same in local media.

Checklist

Obtain approval from church council and submit a reso-
lution to be voted upon in a membership meeting of the

congregation.
Obtain approval from your district office.

Contact the National Church Office, which will provide

guidelines and assist you through the startup process.

Obtain approval from state and local authorities, meet-

ing all licensing requirements.

Contact Foursquare Insurance and provide proof of

adequate insurance.

Complete the application entitled Request For Permission
to Start a Christian School or Daycare in an Established
Foursquare Church (available at www.foursquare.org or from
the National Church Office) and submit it, with all required

signatures, to the National Church office.
Receive approval from the Foursquare Board of Directors.

Approval to begin is temporary. Report your progress to
the National Church Office every six months, until full ap-

proval is granted.

To maintain tax-exempt status, you will be required to
file annual reports with the National Church Office, include
a statement of racial nondiscrimination in handbooks and
promotional materials, and annually publish notice of racial

non-discrimination.
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